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The following document will assist in creating an application submission for comment. Comments are
typically required when there is a development on a site abutting a National Heritage Site.

Register a profile at sahris.org.za

« C % sahisorgza * L 2

3 Al Bookmar

Featured Heritage Resources Featured Articles

Once registered and logged in you can begin your process of making an application.

Go to the third icon, the “tick” and click on “Make an application”
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Submissions by Types
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At the application selector, select the last field, “Initiate case management for a heritage resource that does

not involve

permits, heritage crime or nominations”. Click “next”.
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€ Back to site

Application selector

Indicates required field *

Type of Application

| would like to*

Get a comment or decision on a development (S38)

Make an additional submission to an existing case

Apply for a permit relating to a National Heritage Site or Shipwreck
Apply for a permit

Extend a Permit

Nominate a resource for declaration

Report a contravention of the Natiopnalldacitage-H 4

Ister as a Conservation Body

Initiate case management for a heritage resource that does not involve permits, heritage crime or nominations
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Select the second field “Site Management Cases”

Application selector

Indicates required field *

Forms

‘ Qhject Management. Cases ’

< Site Management Cases .

‘ Restitution.Claim ’

[ < Previous ][ Reset ]
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You will now be at the start of the application process:

€ Back to site ¢ Shortcuts Z Edit [J Dashboards () Lauren.Buchanar

Site Management Cases

View Results

Application Start Complete
10f 2 (0%)
Indicates required field *
Case Screening
O Terms & Conditions *
Please Choose 'YES" if you agree to the terms and conditions for applications on our disclaimer page click.here

@ Warning message

Please Choose 'YES' and proceed if you agree that:

Toggle the “terms & conditions” to green.

OT T999].

Application Screening

o Terms & Conditions ™

Please Choose 'YES" if you agree to the terms and conditions for applications on our disclaimer page gligk.here

Application Role *

[’ Select - v ]

Please specify whether you are filling in this form as consultant/representative on behalf of the owner or whether you are the owner. If you are the owner then please ensure your SAHRIS profile has your address
and contact details completed.

System Generated Applicant Details

At the “application role” please select the appropriate field

Please Choose "YES" if you agree to the terms and conditions fg

Reported By Role *

- Select -

- Select -

| Owner

| Consultant/Representative/Affected Party

. .0l AL [ | PSR N - L [

It is most likely that the owner is not doing the application process, therefore we will use
“Consultant/Representative/Affected Party” as the example that follows.

You will then be prompted to fill out relevant details in the form below:
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Site Management Cases

Reported By Role *

[CD\\‘;U\[anlr'REWESEME[IVEFAHEC[EH Party ]

y whether you are filling in this form as c

V/affected party or whether you are the owner. If you are the owner then plez

Owner's Details

Owner's Name *

Organisation

Owner's Email address *

Owner's Main Telephone Number *

Address *

Address 2*

Once this is completed, toggle the icon to green to confirm your details are correct

Cape Town
8000

@ Warning message

Please ensure that your details are correct before proceeding with the application

(:) | confirm that the details provided in my profile are true and correct*

At this point, you will move onto the case details.

Select the appropriate heritage authority. In this example, the comment is required for a site that abuts a
National Heritage Site, the Castle of Good Hope, for which SAHRA is the heritage authority.

The example being used now is for the Castle of Good Hope, a National Heritage Site, therefore the details
of the site already exit on the system.

Site Management Cases

() | confirm that the details provided in my profile are true and correct *

Case Details

Heritage Authority *
SAHRA v

Site Reference *

[Tne Castle of Good Hope Q ]
Case Title*
Please specify a short title for the case

Case Description *

Please provide a more detailed description of the case

An appropriate Case Title and Case Description is required. The description can be a summary of the proposed
works. 5
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Following this, please upload relevant documentation to support your application for comment. These would
include working drawings, such as plans, sections, elevations, proposed programme and timeline. Images
would be most useful too.

Please provide a more detailed description of the case

Images

‘ ‘m No file chosen

Unlimited number of files can be uploaded to this field.
10 MB limit
Allowed types: gif, jpg, jpeg, png

Supporting documents

[ Choose Files | No file chosen

ion related to this case such as EIAs, BIDs and Scoping Assessments. Limit of SOMB per file. Do not upload Heritage Impact Assessments (HIAs, AlAs, PIAs etc) here as they must be added
e bibliographic information. Please do not upload any ining personal ion such as ID numbers, bank account numbers or contact details in this field as documents
lic, rather make use of the "Research Proposals” or "Consent Letters" field for documents containing this information.

Unlimited number of files can be uploaded to this field.

50 MB limit.
Allowed types: pdf, xls, xIsx, doc, docx, rtf, txt, odt, kml, kmz, jpeg, jpg, gif, png.

Confidential or non-public documents (see POPI)

Choose Files | No file chosen

Please only use this when the documents must NOT be publicly available
Unlimited number of files can be uploaded to this field

1000 MB limit.

Allowed types: txt, rtf, pdf, doc, docx, odt, ppt, pptx, odp, Xls, xisx, ods
() Reviewed by Officer?

Save Draft m

Should there be any sensitive documents that may not be available in the public realm, they can be uploaded
in the field below:

Confidential or non-public documents (see POPI)

H Choose Files | No file chosen

Please only use this when the documents must NOT be publicly available.
Unlimited number of files can be uploaded to this field.

1000 MB limit.

Allowed types: txt, rtf, pdf, doc, docx, odt, ppt, pptx, odp, xls, xlsx, ods.

At any point during the application process, you can choose to save your draft. This option is found at the
bottom of the webpage. Should you opt to save your submission, it will remain in draft form until submitted.
SAHRA will not process your application in draft form.

Should you be satisfied with your application, you can proceed to submit.

Save Draft Submit

Should insufficient documentation be submitted, SAHRA can request more information to assist in their
processing of the application.
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