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The following document will assist in creating an application submission for comment. Comments are 

typically required when there is a development on a site abutting a National Heritage Site. 

Register a profile at sahris.org.za 

 

Once registered and logged in you can begin your process of making an application. 

Go to the third icon, the “tick” and click on “Make an application”  
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At the application selector, select the last field, “Initiate case management for a heritage resource that does 

not involve permits, heritage crime or nominations”. Click “next”.  

 

Select the second field “Site Management Cases” 
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You will now be at the start of the application process: 

 

Toggle the “terms & conditions” to green.  

 

At the “application role” please select the appropriate field 

 

It is most likely that the owner is not doing the application process, therefore we will use 

“Consultant/Representative/Affected Party” as the example that follows.  

You will then be prompted to fill out relevant details in the form below: 
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Once this is completed, toggle the icon to green to confirm your details are correct 

 

At this point, you will move onto the case details.  

Select the appropriate heritage authority. In this example, the comment is required for a site that abuts a 

National Heritage Site, the Castle of Good Hope, for which SAHRA is the heritage authority.  

The example being used now is for the Castle of Good Hope, a National Heritage Site, therefore the details 

of the site already exit on the system.  

 

An appropriate Case Title and Case Description is required. The description can be a summary of the proposed 

works.  
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Following this, please upload relevant documentation to support your application for comment. These would 

include working drawings, such as plans, sections, elevations, proposed programme and timeline. Images 

would be most useful too.  

 

Should there be any sensitive documents that may not be available in the public realm, they can be uploaded 

in the field below: 

 

At any point during the application process, you can choose to save your draft. This option is found at the 

bottom of the webpage. Should you opt to save your submission, it will remain in draft form until submitted. 

SAHRA will not process your application in draft form.  

Should you be satisfied with your application, you can proceed to submit.  

 

Should insufficient documentation be submitted, SAHRA can request more information to assist in their 

processing of the application.  


